
Rewards and Recognition
Email Script of Unit Success to Administrative Leaders 
with Unit Copied

Dear Dr. XXX, I would like to let you know about the great success that my unit has achieved. 
Through their extraordinary focus and determination, we have successfully [gone XXX days without 
a HAI/ reduced CLABSI/ CAUTI infection rates to XXX]. My unit has really gone above and beyond to 
prioritize patient safety, and I wanted to be sure that you were aware of their efforts. 

Kind Regards-
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